


TODAY’S FOCUS 

Players 

Requirements 

Issue of Taking Attendance 

Give it a try 

 

 



PLAYERS 

Identify Office/Personnel  

Communication Flow 

Documentation 

Follow Up 



REQUIREMENTS 

Apply to any Title IV defined funds when the recipient completely withdraws or leaves 

school before completing the payment period or period of enrollment  



REQUIREMENTS 

Amount of earned Title IV is proportionate to portion of educational period completed 

at time of withdraw 

Unearned Title IV aid must be returned 

Undisbursed but earned Title IV aid must be disbursed or offered 

Amount of Title IV aid to be returned is independent of institutional charges assessed 

Title IV regulations do not govern school’s refund policy 



THE ISSUE OF TAKING ATTENDANCE 

Determining the withdrawal date 

Schools  

 Not required 

 Required 



THE ISSUE OF TAKING ATTENDANCE 

All schools must determine the withdrawal date  

 establish the student’s withdrawal date 

 document the date 

 maintain documentation of the student’s withdrawal and the schools’ 

determination 



THE ISSUE OF TAKING ATTENDANCE 

Not required 

 the date the student began the official withdrawal process 

 can be oral, written, or via a designated website 

 the documented date the student participated in an academically related activity 

 for fade-a-ways the withdrawal date is the midpoint of the payment period or period 

of enrollment 

 



THE ISSUE OF TAKING ATTENDANCE 

Required 

 because imposed by outside entity 

 school voluntarily takes attendance 

 a requirement that can only be attained by taking attendance 

 the withdrawal date is the last date of the documented student’s academic 

attendance  

 

 



THE ISSUE OF TAKING ATTENDANCE 

Mitigating circumstances 

 student dies before completing the payment period or period of enrollment 

 must perform R2T4 calculation and return Title IV funds as required and 

 no post-withdrawal disbursement allowed and 

 student’s estate not required to return any Title IV funds 

 student unable to begin the withdrawal process 

 may use the date related to the circumstance 

 student rescinds withdrawal notification 

 in writing saying, “I will finish…” 

 then subsequently withdraws during the same period 

 use first provided notification or 

 documented last academically-related activity 

 



THE ISSUE OF TAKING ATTENDANCE 

Failing a class 

 student fails to earn a passing grade in any course and  

 school is unable to document the student actually completed the requirements for 

at least one course in the payment period 

Leave of Absence (LOA) 

 applies to a period of scheduled academic attendance 

 school is not required to offer an LOA 



R2T4 FORMULA OVERVIEW 



R2T4 web based software - FAA Access to CPS 

online: 

https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp 

 

https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp




LET’S GIVE IT A TRY 
Semester: 1/17/12 - 5/11/12 

Federal holidays, no classes scheduled:  2/20/12 

Spring break, no classes scheduled:  
3/19/12 - 3/25/12; classes resume 3/26/12 

Official withdrawal: 3/13/12 

Attended 56 days of 114 days (include holidays; exclude spring break) 

Percentage completed: 56 ÷114 = 49.1% 

Aid Received for Payment Period:   Institutional Costs:  

 Pell Grant:        $2775       Tuition:          $2550   

 SEOG:           $500       Student Fees:     $600 

 Perkins:        $1500       Room:             $1900 

 Subsidized DL:        $1750       Meal Plan:      $1400 

  Academic Scholarship: $1500       Bookstore:     $368 

 

 





REQUIREMENTS AND DATES TO REMEMBER 

Schools: 

 Determining withdrawal date 

 Calculating R2T4 

 Policy and Procedure Manual 

 Consumer Information and Notifications 

 

Students: 

 Respond to school post-withdrawal disbursement request 

 Return of unearned Title IV funds 



 

 

 

Questions 



RESOURCES 

www.ifap.ed.gov  

 key word search:  Return to Title IV 

Student Financial Aid Handbook 

 Chapter 2 – Withdrawals and the Return of Title Iv Funds 

R2T4 web based software - FAA Access to CPS online: 

https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp 

NSLP  

 askpolicy@NSLP.org 

http://www.ifap.ed.gov/
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp

