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REQUIREMENTS

Apply to any Title IV defined funds when the recipient completely withdraws or leaves
school before completing the payment period or period of enroliment
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REQUIREMENTS

Amount of earned Title IV is proportionate to portion of educational period completed
at time of withdraw

Unearned Title IV aid must be returned
Undisbursed but earned Title IV aid must be disbursed or offered
Amount of Title IV aid to be returned is independent of institutional charges assessed

Title IV regulations do not govern school’s refund policy
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THE ISSUE OF TAKING ATTENDANCE

Determining the withdrawal date

Schools
= Not required
= Required




THE ISSUE OF TAKING ATTENDANCE

All schools must determine the withdrawal date
= establish the student’s withdrawal date
= document the date

= maintain documentation of the student’s withdrawal and the schools’
determination
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THE ISSUE OF TAKING ATTENDANCE

Not required
= the date the student began the official withdrawal process
= can be oral, written, or via a designated website
= the documented date the student participated in an academically related activity

= for fade-a-ways the withdrawal date is the midpoint of the payment period or period
of enroliment
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THE ISSUE OF TAKING ATTENDANCE

Required

= pbecause imposed by outside entity

= school voluntarily takes attendance

= a requirement that can only be attained by taking attendance

= the withdrawal date is the last date of the documented student’s academic
attendance
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THE ISSUE OF TAKING ATTENDANCE

Mitigating circumstances
= student dies before completing the payment period or period of enrollment
= must perform R2T4 calculation and return Title IV funds as required and
= no post-withdrawal disbursement allowed and
= student’s estate not required to return any Title IV funds
= student unable to begin the withdrawal process
= may use the date related to the circumstance
= student rescinds withdrawal notification
= in writing saying, “I will finish...”
= then subsequently withdraws during the same period
= use first provided notification or
= documented last academically-related activity
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THE ISSUE OF TAKING ATTENDANCE

Failing a class

= student fails to earn a passing grade in any course and

= school is unable to document the student actually completed the requirements for
at least one course in the payment period

Leave of Absence (LOA)

= applies to a period of scheduled academic attendance
= school is not required to offer an LOA
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R2T4 FORMULA OVERVIEW

Step 1. Determine the % of aid eamed by a Title |\ recipient by calculating the % of the perod the student completed.

Step 2. Determine the amount of eamed aid by applying the % completed to the total Title IV aid that was/could have been disbursed

Disbursed and exceeds earned aid Earned aid exceeds dishursed aid

Determine amount of post-withdrawal
Step 3 dizsbursement by subtracting disbursed aid from
earned aid

Credit grant portion and offer to credit any lean
partion of post-withdrawal disbursement toward

Determine amount of unearned aid by subtracting
earned aid from disbursed aid

Return uneamed aid —may be school, student or a

Step 4
combination of bath - unpaid allowable and authorized institutional
charges
I
Allocated wunearned aid back to the approgriate Title IV Sten 5 Pay student any grant portion and offer the
programis) R borrowers (student or parent) any portion of post-

withdrawal disbursement not credited toward
unpaid allowable and authorized institutional
charges
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Treatment Of Title IV Funds When A Student Withdraws From A Credit-Hour Program

Treatment Of Title IV Funds When A Student Withdraws From A Credit-Hour Program

Student’s Name

Social Security Number

Student's Name | | social security Number |
Dmﬁm| ] ] | Date of school's determination / ]
that student withdrew

Period used for calculation (check one)

STEP 4: Aid to be Disbursed or Returned CONTINUED

[ ] paymentperiod [ ] Period of enroliment

Monetary amounts should be in dollars and cents (rounded to the nearest penny).
When calculating percentages, round to three decimal places. (For example, 4486 = 449, or 44.9%)

STEP 1: Student's Title IV Aid Information

Amount Destursed

Title IV Grant Programs

Amount hat Could
o E Total Thie IV ald disbursed for the

Have Been

T —

ﬂ

FF. Totl Tie IV grant aid disbursed and that
could have been disbursed for the

8 FFEL/Direct Stafiord

10. FFEL/Dwect PLUS (Graduate Student)

11. FFEL/Direct PLUS (Parent)

B.
Sutiotal

[Cm— s —

K. Title IV aid to be returned
From the Total Title |V aid disbursed for the period
(Box E) subtract the amount of Title IV aid earned by
the student (Box I). This is the amount of Title IV aid
that must be returned

S —

STEP 5: Amount of Unearned Title IV Aid Due
from the School

STEP 2: Percentage of Title IV Aid Earned

STEP 3: Amount of Title IV Aid Earned by the Student

L/ L rr 1 r 77
Start date Scheduled end date Date of withdrawal
A school that is not required to take attendance may, for a
student who withdraws without notification, enter 50% in
Box H and proceed 1o Step 3. Or, the school may enter the
last date of attendance at an academically related activity
for the date,” and with the

Multiply the percentage of Title IV aid eamed (Box H) by
the Total Title IV aid disbursed and that could have been
disbursed for the peniod (Box G)

| h“%]xl

|=[1L$ .

L. Institutional charges Tuition
for the period .

""Other

" Other

Total Institutional Charges —
(Add all the charges fogether)

M. Percentage of unearned Title IV aid

100% —| %] =[M.
Box H

. %]

N. Amount of unearned charges
Multiply institutional charges for the period (Box L) by
the percentage of unearned Title IV aid (Box M).

X[ %] =[N.$ -

Box L Box M

0. Amount for school to return
Compare the amount of Title IV aid to be returned
(Box K) to amount of unearned charges (Box N),

STEP 7: Initial Amount of Unearned Title IV Aid Due
from the Student
From the amount of Title IV aid to be returned (Box K) subtract the
Amount for the school to return (Box 0).

- |=@s

Box K
’ If Box Q is = zero, STOP. l!glaater than zero, go io Si lep a
STEP 8: Repayment of the Student’s loans
From the Net loans disbursed to the student (Box B) subfract the
Total loans the school must return (Box P) 1o find the amount of
Title IV loans the student is still responsible for repaying (Box R).
These loans consist of loans the student has earned. or uneamned
loan funds the school is not responsible for repaying. They are
repaid to the loan holders according to the terms of the borrower’s
promissory note.
\ - |=[R.$ .
BoxB
b If Box Q is less than or equal io Box R, STOP.
The only action a school must take is to notify the holders
of the loans of the student's withdrawal date.

» irBoxais greater than Box R, proceed lo Step 9.

STEP 9: Grant Funds to be Returned

S. Initial amount of Title IV grants for student to return
From the initial amount of unearned Title IV aid due from
the student (Box Q) subtract the amount of loans to be
repaid by the student (Box R) .

- |=[s.8 .
Box R

T. Amount of Title IV grant protection
Multiply the total of Title IV grant aid that was disbursed
and that could have been disbursed for the period
(Box F) by 50%.

|x[ 50% |=[T.8 .

and enter the lesser amount.
0.5 .

STEP 6: Return of Funds by the School

as instructed annﬂuﬂw{nmm,m
the withdrawal date

H. Percentage of payment period or period of
enroliment completed
Dwide the calendar days completed in the penod by the
total calendar days in the penod (excluding scheduled
breaks of five days or more AND days that the student
was on an approved leave of absence)

# = . %l

STEP 4: Title IV Aid to be Disbursed or Returned

> I the amount in Box | is greater than the amount in

Box E, go to ltem J (Post-withdrawal disbursement)

> If the amount in Box | is less than the amount in
Box E, go to Title IV aid lo be returned (ltem K).

> If the amounts in Box | and Box E are equal, STOP.
No further action is necessary.

J. Post-withdrawal disbursement
From the Amount of Title IV aid eamed by the student
(Box 1) subtract the Total Title IV aid disbursed for the

Completed days Toul dave period (Box E). This is the amount of the post-
withdrawal disbursement
B If this percentage is greater than 60%, enter 100% in -
Box H proceed 1o Step 3 [ = ]_[ = |—|J.S L I
P It this percentage is less than or equal to 60%, enter Stop here. and enter the amount in “J” in Box 1 on
that percentage in Box H, °/ Page 3 (Post
and proceed 10 Step 3. H. . o Siap 4 continend &

You should use this form when the withdrawal date is on or after 7/1/2010

p.1of3

The school must return the uneared aid for which the school is
responsible (Box O) by repaying funds to the following sources, in
order, up 1o the total net amount disbursed flom each source.
Amount for School
Title IV Programs 1o Retum

4. FFEL/Direct PLUS (Graduale Student)
5. FFEL /Ditect PLUS (Parent)

Total loans the  _ ‘
school must return = P-$ -

6. Pell Grant

8. National SMART Grant
9.

Box F

. Title IV grant funds for student to return
From the Initial amount of Title 1V grants for student to
return (Box S) subtract the Amount of Title IV grant
protection (Box T).

| | =U.s .

Box S BoxT
> If Box Ui is less than or equal to zero, STOP. If not, go to Step 10.
STEP 10: Return of Grant Funds by the Student

c

Except as noted below, the student must return the uneamed grant funds
for which he or she is responsible (Box U). The grant funds refumed by
the student are applied in order as indicated, up fo the amount disbursed
from that grant program minus any grani funds the school is responsible
for returning to that program in Step 6.
Note that the student Is not responsible for returning funds
10 any program to which the student owes $50.00 or less.
Title IV Grant Programs Amount To Return
1. Pell Grant

10, TEACH Grant 4
11. Iraq and Afghanistan Service Grant S TEACHGIAN e
6.Iraq and Senvice

You should use this form when the withdrawal date is on or after 7/1/2010

p.20of3
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https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
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Treatment Of Title IV Funds When A Student Withdraws From A Credit-Hour Program

Post-withdrawal DISBURSEMENT TRACKING SHEET

Student's Name | Social Security Number |

Date of school's determination that student withdrew

l. Amount of Post-withdrawal Disbursement (PWD)

Amount from “Box . of the Treatment of Title IV Funds When a Student Withdraws workshest  Box 1

Il. Qutstanding Charges For Educationally Related Expenses Remaining On Student’s Account

Total Qutstanding Charges Scheduled to be Paid from PWD Box 2

(Note: Prior-year charges cannot exceed $200.)

lll. Post-withdrawal Disbursement Offered Directly to Student and/or Parent

From the total Post-withdrawal Disbursement due (Box 1), subtract the Post-withdrawal Disbursement to be credited to the student's ac-
count (Box 2) . This is the amount you must make to the student (grant) or offer to the student or parent (Loan) as a Direct Disbursement.

R R S S

Box 1 Box 2

IV. Allocation of Post-withdrawal Disbursement

Loan Amount Loan Amount Title IV Ald Loan Amount Loan Amount Thie IV Ald

Type of Aid ASeeks | A = Credited oaered Acoepted Disbursed

ype to Credit to to Credit 1o e e as Direct as Direct Directly to

Account Account DI Di Student

Pell Grant N/A N/A N/A N/A

ACG N/A N/A N/A N/A

National SMART Grant N/A N/A N/A N/A

FSEOG N/A N/A N/A N/A

TEACH N/A

G N/A N/A N/A

Irag and Afghanistan Sve. N/A N/A N/A N/A

Perkins

Subsidized FFEL / Direct

Unsubsidized FFEL / Direct

FFEL/Direct Grad Plus

FFEL / Direct Parent Plus

Totals

V. Authorizations and Notifications

Post-withdrawal disbursement loan notification sent to student and/or parent on 7 /
Deadline for student and/or parent to respond

[0 Response received from student and/or parent on O Response not received

O School does not accept late response

V. Date Funds Sent

Date Direct Disbursement mailed or transferred Grant Loan

You should use this form when the withdrawal date is on or after 7/1/2010 p.30of 3
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LET'S GIVE IT ATRY
Semester: 1/17/12-5/11/12
Federal holidays, no classes scheduled: 2/20/12

Spring break, no classes scheduled:
3/19/12 - 3/25/12; classes resume 3/26/12

Official withdrawal: 3/13/12
Attended 56 days of 114 days (include holidays; exclude spring break)
Percentage completed: 56 +~ 114 = 49.1%

Aid Received for Payment Period: Institutional Costs:
Pell Grant: $2775 Tuition: $2550
SEOG: $500 Student Fees: $600
Perkins: $1500 Room: $1900
Subsidized DL: $1750 Meal Plan: $1400
Academic Scholarship: $1500 Bookstore: $368
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Treatment Of Title IV Funds When A Student Withdraws From A Credit-Hour Program

[ Students Name | Cloa=ik Kend

[SocialSecurityNumber' e = vt =1t} ) |

Date form [ 62 [/ 30 [/ aola |

Period used for calculation (check one)

Date of school’s determination
thopres [62 /aw [a0i2 ]

D Payment period

withdrew

B‘f’eriod of enroliment

Student’s Name l;_—,

Social Security Numbar|

STEP 4: Aid to be D orF d CONTINUED

Monetary amounts should be in dollars and cents (rounded to the nearest penny).
When calculating percentages, round to three decimal places. (For example, .4486 = .449, or 44.9%)

STEP 1: Student’s Title IV Aid Information

K. Title IV aid to be returned
From the Total Title IV aid disbursed for the period
(Box E) subtract the amount of Title IV aid earned by
the student (Box I). This is the amount of Title IV aid
that must be returned.

[tz 50— u08 | =[K$ 3376. 64

Box E Box |

Title IV Grant Programs Amount Disbursed nggéﬁhg‘s&?gd E m ¥ 2 ciabored for e
1. el Grant ERRTAS
2. Academic Competitiveness Grant o+
3. National SMART Grant
=E.$ (o o AP
450000 alelell e F_ToEfaleelVg:ﬂidlshned' 5?mm
5. TEACH Grant X could have been disbursed for the
8. Irag Afghanistan Service Grant
A 2x17%.60 | [C. A_2215.0
Subtotal Subtotal +
=
Title IV Loan P Net Amount Disbursed Niave Boon Dicburcsd G._Tor;ITMe Iv/iia‘; = ;‘dig ”
lisbursed coul
7.U idized FFEL/Direct Stafford Loan have been di for the period.
8. Subsidized FFEL/Direct Stafford Loan 1ol .50 -
L ¥
9. Perkins Loan LA OO0 Q ’;f ?\01‘9:? Sog
10. FFEL/Direct PLUS (Graduate Student)| e
11. FFEL/Direct PLUS (Parent) +D ==

B.=2ita. 50 | D.

Subtotal

=[G 4=7 .50

STEP 5: Amount of Unearned Title IV Aid Due
from the School

STEP 2: Percentage of Title IV Aid Earned

STEP 3: A t of Title IV Aid Earned by the

Let/in /2l /n e ] [lizliz2]

Start date Scheduled end date Date of withdrawal

A school that is not required to take attendance may, for a
student who withdraws without notification, enter 50% in
Box H and proceed to Step 3. Or, the school may enter the
last date of attendance at an academically related activity
for the “withdrawal date,” and proceed with the calculation

Multiply the percentage of Title IV aid earned (Box H) by
the Total Title IV aid disbursed and that could have been
disbursed for the period (Box G).

[49,1 %X[eB250]=[1$ 2ieo .8]]

Box G

L. Institutional charges for

Tuition
the period o

STEP 7: Initial Amount of Unearned Title IV Aid Due
from the Student

From the amount of Title IV aid to be returned (Box K) subtract the

Amount for the school to return (Box O).

Banwa-{zmb]=0. &, |
Box K Box O

B i Box Qis < zero, STOP. If greater than zero, go to Step 8
STEP 8: Repayment of the Student’s loans

From the Net loans disbursed to the student (Box B) subtract the
Total loans the school must return (Box P) to find the amount of
Title IV loans the student is still responsible for repaying (Box R).
These loans consist of loans the student has earned, or unearned
loan funds the school is not responsible for repaying. They are
repaid to the loan holders according to the terms of the borrower’s
promissory note.

Total Institutional C|

(v al the shargus togatiy. = =8 04 .00

M. Percentage of unearned Title IV aid

100%—[_uq,| %]|=[M.
Box H

50.9 %]

N. Amount of unearned charges
Multiply institutional charges for the period (Box L) by
the percentage of unearned Title IV aid (Box M).

[LI50 X[©0a% =[N$ 2285 .09
BoxL Box M
0. Amount for school to return

Compare the amount of Title IV aid to be returned
(Box K) to amount of unearned charges (Box N),

[2i:2.50—%i w2 .50 =[R.$ B. ]
Box B Box P

If Box Q is less than or equal to Box R, STOP.
The only action a school must take is to notify the holders
of the loans of the student's withdrawal date.

B If Box Q is greater than Box R, proceed to Step 9.

STEP 9: Grant Funds to be Returned

S. Initial amount of Title IV grants for student to return
From the initial amount of unearned Title IV aid due from
the student (Box Q) subtract the amount of loans to be
repaid by the student (Box R) .

[ |~ 1=[s.$ i

BoxQ Box R

T. Amount of Title IV grant protection
Multiply the total of Title IV grant aid that was disbursed
and that could have been disbursed for the period
(Box F) by 50%.

l X[ 50% |=[T.s )

and enter the lesser amount. 0.$ 3o k. (50(
STEP 6: Return of Funds by the School

as instructed. For a student who officially withdraws, enter
the withdrawal date.

H. Percentage of payment period or period of
enroliment completed
Divide the calendar days completed in the period by the
total calendar days in the period (excluding scheduled
breaks of five days or more AND days that the student
was on an approved leave of absence).

[ 50 = 49.1 %]

Completed days

[y

Total days

D> If this percentage is greater than 60%, enter 100% in
Box H and proceed to Step 3.

> if this percentage is less than or equal to 60%, enter
that percentage in Box H, o o,
and procsed o Sep3.__ [H._4Q.]1 %

STEP 4: Title IV Aid to be Disbursed or Returned

> If the amount in Box | is greater than the amount in
Box E, go to Item J (Post-withdrawal disbursement).

> If the amount in Box | is less than the amount in
Box E, go to Title IV aid to be returned (ltem K).

> If the amounts in Box | and Box E are equal, STOP.
No further action is necessary.

J. Post-withdrawal disbursement
From the Amount of Title IV aid earned by the student
(Box 1) subtract the Total Title IV aid disbursed for the
period (Box E). This is the amount of the post-
withdrawal disbursement.

1=.8 — . ]

Stop here, and enter the amount in “J" in Box 1 on
Page 3 (Post-withdrawal disbursement tracking sheet).

= is =

Step 4 continued »

You should use this form when the withdrawal date is on or after 7/1/2010
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The school must return the unearned aid for which the school is
responsible (Box O) by repaying funds to the following sources, in
order, up to the total net amount disbursed from each source.

Amount for School
Title IV Programs to Return
1. L idized FFEL/Direct Stafford Loan .
2. Subsidized FFEL/Direct Stafford Loan \ leled &0
3. Perkins Loan Lo —

4. FFEL/Direct PLUS
5. FFEL/Direct PLUS (Parent)
Total loans the

school must return = |P-$_D 1 LA-50

Student)

Box F
U. Title IV grant funds for student to return
From the Initial amount of Title IV grants for student to
return (Box S) subtract the Amount of Title IV grant
protection (Box T).

I | |=[u.s e

B if Baao; ?J is less than ;'nggTual to zero, STOP. If not, go to Step 10.
STEP 10: Return of Grant Funds by the Student

Except as noted below, the student must return the uneamed grant funds
for which he or she is responsible (Box U). The grant funds returned by
the student are applied in order as indicated, up to the amount disbursed
from that grant program minus any grant funds the school is responsible
for returning to that program in Step 6.

Note that the student is not responsible for returning funds
to any program to which the student owes $50.00 or less.

6. Pell Grant VL4 0\9 Title IV Grant Programs Amount To Return
7. ic Competitiveness Grant 1. Pell Grant

8. National SMART Grant 2. Academic Competitiveness Grant

9. FSEOG National SMART Grant

10. TEACH Grant
11. Iraq Afghanistan Service Grant

G
5. \CH Grant
6. Iraq i Service Grant

You should use this form when the withdrawal date is on or after 7/1/2010 p.2of 3
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REQUIREMENTS AND DATES TO REMEMBER

Schools:
Determining withdrawal date
Calculating R2T4
Policy and Procedure Manual
Consumer Information and Notifications

Students:
Respond to school post-withdrawal disbursement request

Return of unearned Title IV funds
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Questions




RESOURCES

www.ifap.ed.gov

key word search: Return to Title IV
Student Financial Aid Handbook

Chapter 2 - Withdrawals and the Return of Title Iv Funds
R2T4 web based software - FAA Access to CPS online:
https://fafsa.ed.gov/FOTWWebApp/faa/faa.jsp
NSLP

askpolicy@NSLP.org
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