Subject line: Calendar Event: College Goal Sunday in [name of city]
Dear [enter name],
Please [post/place] this free event [on your Web site/in your community newspaper calendar]. 

What: College Goal Sunday is a one-day, free event where students and their parents can receive professional, one-on-one help filling out the Free Application for Federal Student Aid (FAFSA). For more information, visit ww.CollegeGoal.org.

When: Anytime from 2-4 p.m., Sunday, Feb. 12, 2012
Where: [enter address, city]

Why: College graduates earn twice as much as high school graduates. High school seniors and their parents can receive professional assistance at College Goal Sunday filling out the FAFSA, which can make paying for college or technical school more affordable. Plus, one student will win a $500 scholarship to the school of their choice at each College Goal Sunday location. (Scholarship recipient must be a first-semester freshman the fall of 2012.)
Thank you for your time and consideration.

Sincerely,

Xxx (name)

College Goal Sunday Representative

Xxx (e-mail)

Xxx (phone)

